Building an “Inclusion NOW!” Campaign Media Kit
Media kit – A media relations tool that communicates specific messages of your organization (e.g., the Florida Developmental Disabilities Council, Inc.) to the media.  It serves as a quick and efficient tool for the media to learn about and report on your organization and its news.  Generally, a kit includes news releases, summaries, brochures and other strategically crafted documents.  It should look neat and professional, but most importantly it should be easy for a reporter to use.

The following instructions will assist you in creating the “Inclusion NOW!” Campaign Media Kit, which will support your continued efforts to advocate for individuals with developmental disabilities.  Please utilize this kit when speaking or meeting with any member of the press.  Good luck!
Checklist of supplies:
· 2-pocket laminated folder with a black glossy finish
· Sticker label – size: 3 1/3” X 4” (Avery 5164/8164 compatible)
· Your personal business card (if applicable)
· “Inclusion NOW!” brochure (select English, Spanish or Creole)*
Tip:  Although the glossy folders give the finishing touch of professionalism to your media kit, they also leave fingerprints so keep this in mind when handling your kit.
Instructions:
1. Print the following documents from the “Media Kit Documents” folder.
· “Inclusion NOW!” Strategic Action Plan Executive Summary

· “Inclusion NOW!” PowerPoint Presentation (select English or Spanish)

· News Release - “Advocates Launch ‘Inclusion NOW!’ Movement”

· “Inclusion NOW!” Call to Action

· Transportation Handout

· Community Living Handout

· Health Care Transition Handout

2. Print a sheet of labels (6) from the file, “Inclusion NOW!” Campaign Media Kit Labels.
3. Place the label on the front of the folder (see picture on next page for exact placement).
4. Place your personal business card in the slots on the left pocket.
5. Place the documents in the folder pockets in the order listed below (from front to back).
	LEFT POCKET:
	RIGHT POCKET:

	1. “Inclusion NOW!” Brochure*
2. “Inclusion NOW!” Strategic Action Plan Executive Summary
3. “Inclusion NOW!” PowerPoint Presentation
	1. News Release

2. “Inclusion NOW!” Call to Action

3. Transportation Handout

4. Community Living Handout

5. Health Care Transition Handout
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For more information about “Building an ‘Inclusion NOW!’ Campaign Media Kit” or to request additional materials*, please contact the Florida Developmental Disabilities Council, Inc., office at 800.580.7801 (toll-free) or 888.488.8633 (TDD).
