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NOTICE
You must submit your proposal by 2/21/17. This fatal flaw cannot be remedied. Your proposal will not be accepted if
received after the stated deadline.
Did you remember to:
 Sign one copy of the proposal in blue ink and mark as the “Original”?
 Include the RFP number and title on the outer mailing package?
Please note the following requirements that the Council will enforce as “fatal flaws”. The requirements are not new;
however, the Council has recently reviewed its evaluation process and will now dismiss any proposal that does not
meet the listed requirements.
Please feel free to use the chart below as a checklist to ensure your compliance.

Required Proposal Content
1

Funds requested must be in identified range of available funding

2

Must include adequate and allowable match

3

Must include proposed line item budget in form provided

4

Must include 3 references, references must be within last 5 years

5

RFP Submission Instructions
Must include RFP Acknowledgement form

6

Must include completed RFP title page

7

Proposal may not exceed listed page limit

8

Must have numbered pages

9

Must have 1” margins

10

Must be 1.5 spaced

11

Must be in Times New Roman font size 12

12

Cannot be larger than letter-sized (8 ½” x 11”)

13

Must be printed on one side only

14

All attachments and exhibits must be letter-sized (8 ½” x 11”)

15
16

Must be unbound, collated, and include a Table of Contents with each section
clearly labeled with the appropriate heading
Must submit one original and 9 copies

17

Electronic version of the proposal must be submitted on a CD or a USB flash drive

18

Must submit items in specific order as detailed in RFP (See page 12)

19

Forms
Must submit required certifications with original signature in blue ink

PLEASE SEE
RFP

Section 1
#5, (F)
Section 1
#5, (F)
Section 1
#5, (F)
Section 1
#5, (G)
Section 2
#4
Section 2
#5
Section 2
#6, (1)
Section 2
#6, (1)
Section 2
#6, (1)
Section 2
#6, (1)
Section 2
#6, (1)
Section 2
#6, (1)
Section 2
#6, (1)
Section 2
#6, (2)
Section 2
#6, (2)
Section 2
#6, (3)
Section 2
#6, (3)
Section 2
#6, (4)
Section 5
Forms 4-6
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REQUEST FOR PROPOSALS
ACKNOWLEDGEMENT
SUBMIT TO:
FLORIDA DEVELOPMENTAL DISABILITIES COUNCIL, INC. (FDDC)
ATTN: CFO
124 MARRIOTT DRIVE, SUITE 203
TALLAHASSEE, FL 32301
RFP NUMBER: 2017-HT-14500
PAGE 1 OF 42 TOTAL PAGES
NEGOTIATIONS WILL BE HELD BEGINNING MARCH 31, 2017 AND MAY NOT BE WITHDRAWN
WITHIN 60 DAYS AFTER SUCH DATE AND TIME.
RELEASE DATE: January 5, 2017
TITLE: Community-Based Housing Initiatives
Study
LEGAL NAME OF ENTITY:
VENDOR MAILING ADDRESS:
(MUST BE ADDRESS WHERE YOU CAN
RECEIVE UPS/FEDERAL EXPRESS
OVERNIGHT DELIVERY)
CITY – STATE- ZIP:
AREA CODE:
EMAIL ADDRESS:

PHONE NUMBER:
WEBSITE ADDRESS:

TAX IDENTIFICATION NUMBER:

FISCAL YEAR END:

I CERTIFY that this negotiation is made without prior understanding, agreement, or connection with any
corporation, firm, or person submitting an offer for the same material, supplies, equipment, or services,
and is in all respects fair and without collusion or fraud. I agree to abide by all conditions of this
negotiation and certify that I am authorized to sign this response and that the offer is in compliance with
all requirements of the Request for Proposals, including but not limited to, certification requirements. In
conducting negotiations with an agency for the FDDC, respondent offers and agrees that if this
negotiation is accepted, the respondent will convey, sell, assign, or transfer to the FDDC all rights, title,
and interest in and to all causes of action it may now or hereafter acquire under the anti-trust laws of
the United States and the FDDC for price fixing relating to the particular commodities or services
purchased or acquired by the FDDC. At the FDDC’s discretion, such assignment shall be made and
become effective at the time the purchasing agency tenders final payment to the respondent.
AUTHORIZED SIGNATURE: (MANUAL)
AUTHORIZED SIGNATURE TITLE: (PRINTED)
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Florida Developmental Disabilities Council, Inc.

Funded Through:
Appropriations #75-16-1536 from the U.S. Department of Health & Human Services,
Administration on Intellectual and Developmental Disabilities, through FDDC.

Administered By:
Florida Developmental Disabilities Council, Inc.
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SECTION 1
PROGRAM OVERVIEW
FOR RFP #2017-HT-14500
TITLE: Community-Based Housing Initiatives
Study
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SECTION 1: BACKGROUND, NEED AND PURPOSE, STATEMENT OF WORK, SYSTEMS CHANGE, AND
REQUIRED PROPOSAL CONTENT

1. Background
The Florida Developmental Disabilities Council, Inc. (FDDC), also known as the "Council", a non-profit corporation
organized pursuant Chapter 617, Florida Statutes, was authorized by Section 393.002 Florida Statutes, and Executive
Order of the Governor (E.O. 95-478), empowered the Council to act as the "state designated agency" to administer the
funds under Part B of the Developmental Disabilities Assistance and Bill of Rights Act (Public Law 106-402). The
administrative service provisions for the Council are found in federal regulations Office of Management and Budget
(OMB) Circular A-110 and 45 Code of Federal Regulations (CFR) 74.
The developmental disabilities formula grant funds come from the U.S. Department of Health and Human Services
(DHHS) and are administered by the Administration for Children and Families (ACF). Funds are authorized by P.L. 106402: Developmental Disabilities Assistance and Bill of Rights Act of 2000, and are cited in 42 U.S.C. 6000, et. seq.,as
amended. Funds are made available to the states to be used for improving the quality, extent, and scope of the broad
range of community services needed by persons with developmental disabilities. Priority is given to those persons whose
needs are not otherwise met under the Individuals with Disabilities Education Act, the Rehabilitation Act of 1973, or other
health, education, or welfare programs.
In accordance with the federal Developmental Disabilities Assistance and Bill of Rights Act, 42 U.S.C. s. 6001(8),
developmental disabilities is defined as a severe, chronic disability of an individual which: A) is attributable to mental or
physical impairment or combination of mental and physical impairments; B) is manifested before the person turns age
twenty-two; C) is likely to continue indefinitely; D) results in substantial functional limitations in three or more of the
following areas of major life activity: self-care, receptive and expressive language, learning, mobility, self-direction,
capacity for independent living, and economic self-sufficiency; and E) reflects the person's need for a combination and
sequence of special, interdisciplinary, or generic care, treatment, or other services which are of lifelong or extended
duration and are individually planned and coordinated; except that such term, when applied to infants and young children
means individuals from birth to age nine, inclusive, who have substantial developmental delay or specific congenital or
acquired conditions, may be considered to have a developmental disability described above, if, without services and
supports, they have high probability of meeting those criteria later in life.

2. Need and Purpose
Florida’s scarcity of affordable, accessible, inclusive housing opportunities for individuals with intellectual and
developmental disabilities significantly impedes adherence to new federal Home and Community Based Services (HCBS)
rules. These rules draw the significant distinction between living arrangements that maximize individual choice and
integration into the community and those which limit these qualities. According to the National Core Indicators, half of
Florida’s respondents had no choice regarding where they live, and 40% did not choose with whom they live. The
Technical Assistance Collaborative reported that, in 2012, it was “virtually impossible” for an individual receiving SSI to
“obtain decent and safe housing in the community unless they had some type of permanent rental subsidy.” These
conditions are worsened in Florida, where housing affordability declined by nearly 60% over a 13-year period.
A housing shortage of crisis proportions may be looming, given Florida’s unique demographics. More than 75,000
individuals living with a family (33%) have a caregiver age 60 or over, a rate approximately 75% higher than the nation’s
(The State of the States in Developmental Disabilities). Many of these individuals may need to transition from ad hoc
family-based housing and transportation systems to readily available systems when their aging caregiver dies or becomes
incapacitated. As HCBS rules are implemented, given the current number of individuals living in the state’s two
Developmental Disabilities Centers and 86 Intermediate Care Facilities, further scarcity of housing options may be
inevitable.
As reported in the Council’s 2015 Comprehensive Review and Analysis, “Housing: Serving the Diverse Needs of the
Community of Individuals with Developmental Disabilities in a Dynamic Environment,” in general, individuals with
intellectual and developmental disabilities face several complex barriers: housing discrimination; insufficient subsidized
housing stock; scarcity of housing vouchers and other rental assistance programs; lack of accurate information regarding
financial assistance and available housing and their related application processes; absence of individualized planning;
inadequate funding of programs; and need for assistance in navigating the housing system. Across Florida, individuals
who remain underserved include those who are living in rural areas; those with low incomes; and/or those who are
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experiencing a physical disconnect between the location of housing and support services and employment opportunities.
While many federal and state initiatives exist to assist with increasing the supply of affordable housing and address
physical environments, little progress has been made in effectively monitoring and influencing these existing resources
toward the specific needs of persons with intellectual and developmental disabilities. Additionally, most systems, zoning,
and land use decisions necessary to their implementation are handled exclusively at the city or county level. It is more
critical than ever that the housing needs of individuals with intellectual and developmental disabilities are fully represented
and communicated through all appropriate mechanisms and across all current and future initiatives at federal, state and
local levels, when and where such decisions are made.
Detailed information regarding specific housing initiatives and their related local operational mechanisms for decision
making and implementation is needed in order to monitor and influence the development of key federal and state housing
plans and the allocation of related resources.

3. Statement of Work
This project will consist of one core component: a comprehensive study of the community-based strategic planning
mandates and Consolidated Plan process, administered through the U.S. Department of Housing and Urban
Development. The study will result in a written report of verifiable information and findings. The report will provide specific
guidance and recommendations that will be useful in monitoring and influencing the development of key federal and state
housing plans and allocation of resources. The planned timeframe of the study is seven (7) months.
The major components of the study will include:
1. Producing an inventory of existing long-range planning processes that address housing needs, marketing
conditions, and housing strategies specific to Florida.
2. Identifying the correlation between federal housing, community development, and public participation to influence
drafting of the Consolidated Plan (ConPlan) for local communities and the state.
3. Identifying the importance of the ConPlan to the intellectual and developmental disabilities community related to
(a) how it controls federal housing fund expenditures and how they can be used to expand affordable housing; (b)
how it determines who will benefit from affordable housing activities; (c) how it corresponds with HCBS rule
implementation, and (d) how the federal government links the Consolidated Plan to other HUD housing programs
and strategies.
4. Providing details of the ConPlan process, including: (a) who must submit a Consolidated Plan; (b) what resources
are controlled by the ConPlan and how they are used; (c) when do ConPlans need to be completed; (d) what is
HUD’s role in the ConPlan process; (e) components of the ConPlan; and (f) identification of other HUD housing
plans.
5. Recommending strategies to monitor and influence availability and access to safe, affordable, inclusive housing
for individuals with intellectual and developmental disabilities throughout the State of Florida.
Research and Development of the Comprehensive Report
The selected provider will be responsible for determining research techniques and methods of data collection to be used,
conducting research, and preparing a detailed written report. The written report must be presented in a manner that (a) is
user-friendly to the Council and its target populations; (b) is positive, using people-first language; (c) contains current
organizational/agency contact information where appropriate; (d) contains current and correct information related to the
issue; (e) uses current terminology; and (f) is reflective of and sensitive to culturally diversity.
The selected provider will be encouraged to submit the report for feedback from key stakeholders convened by the
Council to utilize the research on community-based strategic planning mandates and the Consolidated Plan process.
Based on the feedback received, revisions may be necessary.
At the conclusion of the contract term, the selected provider will have produced a written Comprehensive Report detailing
the findings of the study and recommendations that will initially address (a) the strategies (i.e. education, advocacy,
policies and processes) that have been identified to monitor and influence the availability of housing for individuals with
intellectual and developmental disabilities; (b) who (i.e. state agencies, stakeholder organizations, etc.) is the best entity to
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execute the identified strategy; (c) resources that will be needed to implement the identified strategy; and (d) how to
communicate or disseminate this information to key stakeholders and policymakers.
Presentation of Findings and Recommendations
A brief presentation must also be delivered to inform the Council's membership of the study findings and
recommendations. This may be designed as one hour in length, summarizing the content of the Comprehensive Report.

4. Required Proposal Content
Proposal content must respond to the RFP solicitation adequately and appropriately. This section provides required
content for proposal(s) to be evaluated using the proposal evaluation criteria (Section 3, #2).
A. Response to Need and Purpose
This section should provide a narrative that demonstrates the offeror understands the need for and purpose of the project,
including the scope and complexity. The offeror should include any unique perspectives or insights on why their approach
is the most effective way to address the need and purpose of the project.
B. Description of the Objectives/Services to be Provided
The proposal should include the following:
1. A brief, one paragraph description of the overall project.
2. A thorough description of the offeror’s plan for performing the functions as described in the Statement of Work
(Section 1, #3). The narrative should describe how the offeror intends to perform the various activities
projected to address the need and accomplish the purpose of the project. The narrative should also reflect
values that are consistent with the values and mission of the Council. For information on the Council’s
mission, visit www.fddc.org.
Specifically, this narrative should include:
 A Research Plan to include a description of the research methodology and how the data that is
collected will be compiled and analyzed. The research plan should also include a minimum of
three (3) different methods to be used during the research process (i.e. literature search,
interviews, analysis, etc.). The research plan should include a description of how the offeror will
ensure regular communication with Council staff assigned to oversee the project.


A Writing and Editing Plan that indicates the steps to be taken to produce a written
comprehensive report that at a minimum is a) user friendly, (b) presented in a positive manner,
(c) contains current organizational/agency contact information where appropriate, (d) contains
current and correct information related to the issue, e) is written and edited using appropriate
style, (f) uses current terminology, and (g) reflects cultural sensitivity and diversity. The
comprehensive report must also include an Annotated Bibliography.



A Graphics Plan that discusses the proposed layout and graphic design aspects (i.e. graphs,
cover art) for all chapters and covers of the comprehensive report.



An estimated number of printed copies of the comprehensive report that the offeror will submit to
the Council upon completion of the project.

3. A brief writing sample.
4. A detailed work plan to chart the progress of actions to be undertaken in the project. Please include each
major activity, the time frames for completion, and the person(s) responsible for the activity.
5. An outline of the specific services to be provided for the project.
6. A list of measureable outcomes for the project, to include, at a minimum that stakeholders will have the
information needed to understand the community-based strategic planning mandates; and the Consolidated
Plan process, administered through the U.S. Department of Housing and Urban Development for safe,
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affordable and inclusive housing throughout the state of Florida, which will provide them with the knowledge
base to impact provisions for individuals with intellectual and developmental disabilities.
7. A list of proposed deliverables to be submitted to the Council to document work completed for the project.
See Section H, Glossary of Terms.

C. Description of Staffing
Offerors must provide a detailed description of staffing in the proposal. Below is a list of minimum requirements for this
section of the proposal:
1. A description of the staff who will be employed or contracted by the provider and their qualifications. Please
include resumes of the individuals proposed to work on the project. The resume should include education;
years of work experience, role, and management responsibilities; licenses, certificates, and any relevant
technical courses or training.
2. A synopsis of corporate or individual qualifications, indicating ability to manage and successfully complete the
functions required in the proposal.
3. Any evaluations or descriptions of past or current projects similar to the functions of this proposal.
4. The offeror must demonstrate expertise and experience in conducting research, writing, and editing. In
addition, the offeror must demonstrate knowledge of community-based strategic planning mandates, and
federal and state housing initiatives.
D. Description of Project Monitoring and Evaluation
This section should describe the system used to monitor and evaluate project implementation and effectiveness. The
description should include an explanation of the following:
1. How the provider will monitor the progress of the work and accomplishments of the outcomes;
2. How the provider will identify and address and project issues, problems, or concerns as they emerge; and
3. How the provider will evaluate the effectiveness of the project term and subsequent years, should additional
years of this project be funded based upon necessity, Council approval, and availability of funds.
It should be noted that the Council will convene a stakeholder work group to utilize the comprehensive report of the
community-based strategic planning mandates and Consolidated Plan process during the contract term. Surveys and/or
structured interviews will be used with the stakeholder group to determine the research report’s usefulness, relevance,
and applicability to developing the plan to influence housing systems change.
E. Budget and Budget Narrative
In this section, the offeror must include a proposed line item budget for the project term, accompanied by a detailed
budget narrative. The offeror must use the budget form provided (Section 5, Form #2). The budget narrative should
explain and demonstrate that each entry on the line item budget is allowable, reasonable, and necessary. It must also
include adequate and allowable match funds. The funds requested from FDDC must remain within the identified
range of available funding set forth in Section 6, #1. The budget and budget narrative must present a cost-effective
funding level for achieving the purpose of the project. Allowable and non-allowable costs can be found in Section 6, #8
and #9. All proposed budget items and amounts are subject to final approval during contract negotiations.
A match requirement of not less than 33% of the total project costs is required in each proposal. Grantees must
match $1 for every $3 requested to reach a 33% match of the total approved cost of the project. Documentation of 33%
match of project expenses must be maintained. The match requirement may be satisfied by values placed on in-kind
contributions or through grantee-incurred costs, or by a combination of the two. Not more than 5% of said Match
requirement shall be volunteer time of individuals who are not grantee employees. Costs paid by other federal grants
may not be used for match. The match must fund activities directly related to the project. Indirect cost is calculated on
and cannot exceed ten percent (10%) of total salary and fringe benefits. Note: To calculate the match share for the 33%
required match, divide the amount of your request by three. Then, to calculate the total grant amount, combine the onethird figure with the dollars requested (i.e., funds requested $10,000 divide by 3 = match amount of $3,333.33.
$10,000+$3,333.33 =total project cost of $13,333.33).
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F. Federal Funding Accountability and Transparency Act (FFATA)
The Florida Developmental Disabilities Council, Inc. is required to comply with the Federal Funding Accountability and
Transparency Act (FFATA) of 2006 (Public Law 109-282) amended by the Government Funding Transparency Act of
2008 (Public Law 110-252) as defined in the OMB 2 CFR Part 170, including Appendix A.
FFATA requires that all organizations that contract with the FDDC provide a DUNS number and other fiscal information.
Registering for a DUNS number is free of charge with no obligation to purchase any products from the Dun and Bradstreet
Company. An authorizing official of the organization should request the number. Generally, it only takes a day to obtain a
DUNS number by phone (1-866-705-5711), while applications through the Dun and Bradstreet website
http://fedgov.dnb.com/webform can take up to 30 days.
All recipients and subrecipients funded with federal funds must report a DUNS number prior to receiving a grant,
contract or other agreement with the FDDC (see Form 7) Exemptions may be found in 2 CFR Part 170- Appendix
A, Paragraph D.

G. References
Each proposal must contain three (3) references who can be contacted to obtain a recommendation concerning the
offeror’s performance in providing services similar to those required by this RFP. References must be based upon work
done within the last five (5) years. A minimum of two (2) referenced will be contacted. For offerors with a history of
contracting with the FDDC, one of the references will be the most recent FDDC assessment of performance. The offeror
must use the reference form provided (Section 5, Form #3).
H. Glossary of Terms
Deliverables – submission of information to document provision of service (e.g., work plans, curriculums, training
materials and handouts, PowerPoint presentations, advisory committee minutes, etc.)
Evaluation – an assessment mechanism to ensure the project is making progress.
Measurable outcome – a statement that specifies in quantifiable and qualitative terms the outcomes to be achieved.
Monitoring – a mechanism to track progress of project activities.
Objectives – a description of what is anticipated to be achieved through the project.
Services to be Provided – a listing of the specific activities that will be provided to successfully achieve the project
outcomes.
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SECTION 2
RFP SUBMISSION INSTRUCTIONS
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SECTION 2: RFP SUBMISSION INSTRUCTIONS

1. Request for Proposals Process
The process involved in soliciting proposals, evaluating proposals, and selecting an offeror for contract negotiation leading
to the award of a contract is a multi-step process:
Step 1: RFP release by FDDC
Step 2: Letter of Intent submitted in accordance with the Proposed Schedule of Events and Deadlines listed in
Section 4
Step 3: Written Questions submitted in accordance with the Proposed Schedule of Events and Deadlines listed in
Section 4
Step 4: Response to Written Questions in accordance with the Proposed Schedule of Events and Deadlines
listed in Section 4
Step 5: Offerors’ RFP Proposals submitted in accordance with the Proposed Schedule of Events and Deadlines
listed in Section 4
Step 6: Mandatory Responsiveness Requirements (i.e., “Fatal Flaws”) Review and Notification
Step 7: Response to Notification submitted (if applicable)
Step 8: Proposal Scoring
Step 9: Contract Negotiations

2. Contact Person
This RFP is issued by FDDC. It is advertised in the Florida Administrative Register publication and the FDDC website at
www.fddc.org. The sole point of contact is:
Lisa Taylor, Chief Financial Officer
Florida Developmental Disabilities Council, Inc.
124 Marriott Drive, Suite 203
Tallahassee, Florida 32301-2981
Phone: (850) 488-4180
Fax: (850) 922-6702
TDD: (850) 488-8633
3. Proposer Questions or Inquiries
Questions related to the RFP must be received in writing by the contact person listed in Section 2, #2 and in accordance
with the Proposed Schedule of Events and Deadlines listed in Section 4 of this document. Questions may be sent by US
Mail, facsimile, express mail, or hand-delivered. Telephone calls and/or emails will NOT be accepted. Responses to
questions will also be in accordance with the Proposal Schedule of Events and Deadlines listed in Section 4.
4. FDDC Request for Proposal Acknowledgement Form
This form is required by the FDDC and must be signed and returned with the proposal.
5. Title Page
Each copy of the proposal must include a title page that contains the following information:
a)
b)
c)
d)

Title of proposal and RFP number
Offeror’s legal name
Organization to which the proposal is submitted
Name, title, address, phone number, fax number, and internet email address (if available) of the person who
may respond to inquiries regarding the proposal. Address should be one where UPS or Federal Express
overnight delivery may be received, i.e. not a post office box.
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e) Name of the project director
f) Name and title of the official authorized to sign contract
g) Organization’s mission, vision, and values statement
6. How to Submit A Proposal
This important section describes how to correctly submit a proposal for this RFP. Failure to submit all information
requested or failure to follow instructions may result in the proposal being considered nonresponsive and, therefore,
rejected.
Proposals should be delivered sealed, with the outer mailing package clearly marked “RFP #2017-HT-14500 (CommunityBased Housing Initiatives Study)” and delivered by the deadline indicated in the Proposal Schedule of Events and
Deadlines (Section 4).
At least one copy of the submitted proposal should contain an original signature, in blue ink, of the official who is
authorized to bind the offeror to their proposal. The proposal with the original signature should be marked “original”.
Mandatory responsiveness requirements or “fatal flaws” must be met by the proposer to be responsive to this RFP.
FAILURE TO MEET ANY ONE OR MORE OF THESE REQUIREMENTS WILL CAUSE REJECTION OF THE
PROPOSAL. Please review the Fatal Flaw notice provided with this RFP to ensure compliance.
Please follow the following instructions carefully:
1. The proposal document








must not exceed 20 pages in length
must have numbered pages
must have 1” margins
must be 1.5 spaced
must use font style Times New Roman size 12
must be no larger than letter (8 ½” x 11”) size
must be printed on one-side only (double-sided proposals will not be accepted)

The proposal document length does not include the Table of Content; Index; Attachments; Budget; or other
additional materials.
2. Each proposal must be unbound, collated, and include a Table of Contents with each section clearly labeled
with the appropriate heading.
Do not include spiral or bound materials or pamphlets. All attachments and exhibits must be letter size and, if
reduced to letter size, must be readable. Ink and paper colors must not prevent the entire proposal from
being photocopied.
3. An original and nine (9) copies of the proposal and supporting materials are required. One electronic version
of the proposal must also be submitted on a CD or a USB flash drive.
4. Offerors must submit proposal items in the following order, with each section of the narrative clearly marked:
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.

FDDC RFP Acknowledgement Form (See Section 2, #4)
Title Page (See Section 2, #5)
Table of Contents (Identify major sections along with page numbers)
Response to Need and Purpose (See Section 1, #5 (A))
Description of Objectives/Services to be Provided (See Section 1, #5 (C))
Description of Staffing (See Section 1, #5 (D))
Description of Project Monitoring and Evaluation (See Section 1, #5 (E))
Budget and Budget Narrative (See Section 1, #5 (F) and Section 5, Form #2)
References (See Section 1, #5 (G) and Section 5, Form #3)
Forms and Templates applicable to offeror’s proposal
i. Required Certifications (Section 5, Form #4)
ii. Certification Regarding Lobbying (Section 5, Form #5)
iii. Debarment and Suspension Certification Form (Section 5, Form #6)
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iv. Federal Funding Accountability and Transparency Act (Section 5, Form #7)
Attachments (example: writing sample, resumes, if applicable)

7. Letter of Intent to Submit a Proposal
Submission of the Letter of Intent form within the time indicated on the Proposed Schedule of Events and Deadlines
(Section 4) is encouraged for all prospective offerors.
The Letter of Intent form can be found in Section 5, Form #1.
Organizations that submit a Letter of Intent will receive a copy of all addenda, clarifications to the RFP, and responses to
written questions. Prospective bidders are not required to submit a Letter of Intent, but if they do not, the bidder will be
responsible for obtaining any and all additional information about the RFP (including addenda, clarifications, and answers
to questions) from the FDDC website (www.fddc.org). The submission of a Letter of Intent does not require or mandate
an agency to submit a proposal. The Letter of Intent should be submitted by US Mail, facsimile, commercial carrier, or
hand-delivered to:
Lisa Taylor, CFO
Florida Developmental Disabilities Council, Inc.
124 Marriott Drive, Suite 203
Tallahassee, FL 32301-2981
8. Limitations on Contacting FDDC Personnel, Board Members, and Committee Members
Prospective offerors are prohibited from contacting FDDC personnel, FDDC board members, or any member of the final
Selection Committee other than the person named in Section 2, #2 of this document. Violation of this limitation may result
in disqualification of the prospective offeror. However, FDDC will conduct regularly scheduled business with offerors
currently under contract with FDDC.
8. Acceptance of Proposals
Proposals must be received by FDDC in accordance with the Proposed Schedule of Events and Deadlines (Section 4) at
124 Marriott Drive, Suite 203, Tallahassee, Florida 32301-2981. No changes, modifications, or additions to the proposals
submitted after this deadline will be accepted by or binding on FDDC. Any proposal submitted shall remain a valid offer
for at least 60 days after the proposal submission date. Proposals not received at either the specified place, or by the
specified date and time, or both, will be rejected and returned unopened to the prospective offeror by FDDC. Proposals
may be sent via US Mail, Express Mail, or hand-delivered. PROPOSALS SUBMITTED BY FACSIMILE OR
ELECTRONICALLY WILL BE REJECTED.
Proposals will be opened at the date and time specified in Section 4, Schedule of Events and Deadlines. Proposals will
be reviewed by FDDC staff to determine if they comply with the mandatory responsiveness requirements (“fatal flaws”)
found in the RFP and listed in the Fatal Flaw notice. This will be a yes/no review, conducted by FDDC staff, to determine
if all requirements have been met. Failure to meet any of these requirements will result in a Notification letter sent to the
offeror. The Notification letter will list any deficiencies of the mandatory responsiveness requirements and provide the
time frame for these deficiencies to be cured, as specified in Section 4, Schedule of Events and Deadlines.
Notification responses shall be in writing within the timeframe given and shall only address the information requested. In
no case does this clarification process permit revision or supplementation of the offeror’s original submitted proposal.
Failure of an offeror to submit any requested information within the timeframe established will cause the FDDC to reject
the proposal as unresponsive. Likewise, revision or supplementation of the substantive component of the offeror’s
original submitted proposal will cause FDDC to reject the proposal as unresponsive.
Only those proposals which have met the mandatory responsiveness requirements will be considered responsive and will
be delivered to the Evaluation Committee to be evaluated as described below.
9. Withdrawal of Proposal
A written request for withdrawal, signed by the offeror, may be considered if received by FDDC within 72 hours after the
proposal opening time and date as indicated by the Proposed Schedule of Events and Deadlines (Section 4). A request
received in accordance with this provision may be granted by FDDC upon proof of the impossibility to perform based upon
obvious error on the part of the offeror pursuant to Rule 60A-1.002 (8), FAC.
10. Special Accommodations
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Any person with a qualified disability shall not be denied equal access and effective communication regarding any
bid/proposal document or the attendance at any related meeting or bid/proposal opening. If accommodations are needed
due to a disability, please contact Lisa Taylor at (850) 488-4180.
11. Cost of Developing and Submitting a Proposal
FDDC is not liable for any costs incurred by any offeror in responding to the RFP. All proposals become the property of
FDDC and will not be returned to the offeror once opened. FDDC shall have the right to use any and all ideas of
adaptations of ideas contained in any proposal received in response to this RFP. Selection or rejection of a proposal will
not affect this right.
12. Funding Source
This project is funded through appropriation #75-16-1536 from the U.S. Department of Health & Human Services,
Administration on Intellectual and Developmental Disabilities, through FDDC. Catalog of Federal Domestic Assistance
(CFDA) #93.630.
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SECTION 3: PROPOSAL EVALUATION CRITERIA AND SCORING
1. Selection Committee
A Selection Committee of not less than four people will be used to read, evaluate, and rank properly submitted proposals.
The Selection Committee will be comprised of members of FDDC and, if necessary, others with pertinent backgrounds.
2. Selection Committee Evaluation
The maximum possible score for any proposal is 100 points. Proposals that score less than 70 are ineligible for
award under this RFP. While developing the proposal, please refer to the scoring criteria below to ensure completion.
The selection committee will consist of a minimum of four members. Each member will read and score each proposal
independently, discuss each proposal jointly, and then submit final results for tabulation. The quantitative score from each
member will be averaged and a final score will be assigned to the proposal. Scores will be ranked in numerical order and
submitted to the Council's Chief Financial Officer.
The highest ranked proposal will be funded through this RFP. If negotiations with the highest ranked contractor are
unsuccessful, the proposal will no longer be considered, and the next highest ranked proposal may be contacted for
negotiation. This process will continue until a contract is awarded, or until the selection committee recommends
otherwise. All proposals will remain with the Council and will not be returned to the offeror after the RFP process is
completed. Scored criteria are grouped into the following categories and weighting:
1.0 Response to Need and Purpose (10 Maximum points)
The proposal contains sufficient information to determine that the offeror understands the need for and purpose of this
project.
2.0 Description of Objectives/Services to be Provided (40 Maximum points)
The proposal contains a narrative description of the activities to be performed, including a detailed work plan, a Research
plan, a Writing and Editing plan, and Graphics plan that is adequate and sufficient to accomplish the requirements of the
RFP and reflects the values and mission of the Council.
3.0 Description of Staffing (15 Maximum points)
Person(s) engaged to complete the activities of this project are qualified to perform the required duties, including relevant
experience in conducting research, writing and editing; knowledge of community-based strategic planning mandates and
federal and state housing initiatives; and are organized to meet the time frames established.
4.0 Description of Project Monitoring and Evaluation (15 Maximum points)
The proposal contains a description of the system used to monitor and evaluate project implementation and
effectiveness. The description should include an explanation of (a) how the provider will monitor the progress of the work
and accomplishment of the outcomes; (b) how the provider will identify and address any project issues, problems, or
concerns, as they emerge; and (c) how the provider will evaluate the effectiveness of the project (and for subsequent
years should additional years of this project be funded, based on need, Council approval and availability of funds). The
proposal reflects the offeror’s readiness to adapt to feedback from a stakeholder work group which will ultimately utilize
the recommendations.
5.0 Budget and Budget Narrative (15 Maximum points)
The proposal includes a proposed line item budget, accompanied by a detailed budget narrative. The budget narrative
must explain and demonstrate that each entry on the line item budget sheet is allowable, reasonable and necessary. The
budget and budget narrative must present a cost-effective funding level for achieving the purpose of the project.
6.0 References (5 Maximum points)
At a minimum, two references will be contacted to obtain recommendations of the offerors current and/or past
performance. The references must be for work done within the last five (5) years. For offerors who have a history of
contracting with FDDC, one of those references will be the FDDC assessment of performance.
TOTAL MAXIMUM POINTS 100
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3. Identical Tie Bid
When evaluating proposals, if the Council is confronted with identical pricing or scoring from multiple providers, the
Council will invite the proposers with the tie bids to each make an oral presentation. Following the presentation and a
question and answer period, the committee will select the proposal deemed in the best interest of the Council.
4. Posting of Proposals Ranking
Ranking of responses to the RFP will be posted at 124 Marriott Drive, Suite 203, Tallahassee, Florida 32301-2981 and on
FDDC's website at (fddc.org) in accordance with the Proposal Schedule of Events and Deadlines listed in Section 4 of this
document. The notice will be posted for 72 hours (3 working days).
5. Administrative Pre-Site Visits
The basis for administrative pre-site visits is for FDDC to determine an agency's programmatic and fiscal eligibility for the
RFP. An administrative pre-site visit does not guarantee awarding of a contract to an offeror. FDDC reserves the right to
conduct an administrative pre-site visit for award determination if an organization meets any of the following criteria:
1. The organization has not previously contracted with FDDC;
2. The organization has contracted with FDDC and has had a corrective action plan; or
3. FDDC has received information that warrants further investigation of that organization.
6. Protests
Any offeror, who desires to protest either the content in this procurement solicitation or the proposed ranking, shall do so
in accordance with the Procurement Policy of FDDC. Failure to initiate a protest within the 72 hours after the rankings
are posted as prescribed in the Procurement Policy, or failure to post a bond or other security in accordance with that
Procurement Policy shall constitute a waiver of proceedings under the Procurement Policy. The Procurement Policy can
be obtained by contacting the Chief Financial Officer.
7. Offeror Disqualification
To be disqualified as an offeror under this provision, the offeror must have: (1) had a contract terminated by FDDC for
cause; or (2) developed or drafted specifications, requirements, statements of work, invitations for bids and/or requests
for proposals contained within this RFP before its publication in the Florida Administrative Register and/or the FDDC
web site.
8. Post Award & Contract Development
Upon expiration of the Protest Period, FDDC will contact the offeror selected for award to begin contract negotiation. As
part of the contract negotiation process, conditions identified by either FDDC staff or the selection team will be
addressed. If the offeror has had their financial statements audited, a copy of the most recent audit statement, along with
any management letter, will be requested. The offeror is required to submit a completed W9 form to FDDC as part of the
contract development process.
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SECTION 4: SCHEDULE OF EVENTS AND DEADLINES

ACTIVITY/EVENT

DATE

METHOD

January 5, 2017

Florida Administrative Register and
FDDC’s website (www.fddc.org)

By 4:00 pm (EST)
January 18, 2017

Submit to:
Lisa Taylor, Chief Financial Officer
Florida Developmental Disabilities
Council, Inc.
124 Marriott Drive, Suite 203
Tallahassee, Florida 32301-2981
Phone: (850) 488-4180
Fax: (850) 922-6702

Week of January 23, 2017

Responses to written questions mailed
to all offerors that submitted a Letter of
Intent and posted on FDDC’s website
(www.fddc.org)

By 2:00 pm (EST)
February 21, 2017

Submit via US Mail, Express Mail, or
Hand Delivery to:
Lisa Taylor, Chief Financial Officer
Florida Developmental Disabilities
Council, Inc.
124 Marriott Drive, Suite 203
Tallahassee, Florida 32301-2981

February 22, 2017

Notification mailed to all offerors who
did
not
meet
the
mandatory
responsiveness requirements.

Week of March 20, 2017

Selection Committee evaluation of
proposals

Anticipated Posting of Top Ranked
Proposal
(Posting is for 72 hours)

March 27, 2017

Posted by written notice at:
1. Florida
Developmental
Disabilities Council, Inc.
124 Marriott Drive, Suite 203
Tallahassee, FL 32301-2981
2. FDDC website (www.fddc.org)

Start Contractual Negotiations

March 31, 2017

Anticipated Contract Start Date

April 15, 2017

RFP Released and Advertised

Letter of Intent is requested by this
date (but is not mandatory)

Written Questions are due to FDDC

FDDC’s Responses
Written Questions

Sealed RFP
Opened

to

proposals

Offerors’

Due

and

Mandatory Responsiveness
Requirements Review and Notification
Begins

Mandatory Criteria Evaluation
Proposal Scoring Begins

and
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Form #1
LETTER OF INTENT

A. Proposer Information
Offeror's Legal Name: __________________________________________________________________________
Address: _____________________________________________________________________________________
City: ________________________________________

State: ___________ Zip: _________________________

B. Contact Information
Name of Person with Signature Authority: ___________________________________________________________

This person binds the offeror to the terms and conditions submitted in response to this RFP.
Title: ________________________________________________________________________________________
Address*: _____________________________________________________________________________________
City: ______________________ ________________ State: ____________ Zip: ___________________________
Phone Number: ________________________________________________________________________________
Fax Number:

________________________________________________________________________________

E-Mail Address: ________________________________________________________________________________

Name of Primary Contact Person: ________________________________________________________________
This person will be contacted if FDDC has questions about the offer submitted and if the offeror is chosen for contract
negotiations.

Title: __________________________________________________________________________________________
Address: ______________________________________________________________________________________
City: ______________________ ______________ State: ____________ Zip: ______________________________
Phone Number: _________________________________________________________________________________
Fax Number: ___________________________________________________________________________________
E-Mail Address: _________________________________________________________________________________

*Address should be one where UPS or Federal Express overnight delivery may be received, i.e. not a post office
box.
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Form #2
BUDGET REQUEST FORM

BUDGET ITEM

MATCH AMOUNT

SOURCE OF MATCH

FDDC REQUESTED
FUNDS

TOTAL COST

TOTALS

Budget Narrative:
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Form #3
REFERENCES FORM
(please sign original in BLUE ink)

Offerors are required to submit three (3) references for whom similar services have been performed as those requested in
the RFP. References must be for work done within the last five (5) years. FDDC will contact two (2) out of the three
(3) references provided to obtain an assessment of the offeror’s past performance. For offerors with a history of
contracting with FDDC, one of the references utilized will be the most recent FDDC assessment of performance. Three
attempts will be made to contact each reference.

1) Name of Company or Agency:
Contact Person:
Phone Number:
Address:
Email Address:
Project or service name or identifier:
Approximate dates work was undertaken/completed:

2)

Name of Company or Agency:
Contact Person:
Phone Number:
Address:
Email Address:
Project or service name or identifier:
Approximate dates work was undertaken/completed:

3) Name of Company or Agency:
Contact Person:
Phone Number:
Address:
Email Address:
Project or service name or identifier:
Approximate dates work was undertaken/completed:

Signature of Authorized Representative for Offeror:

____________________________________________________
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Form #4
FDDC REQUIRED CERTIFICATIONS
(please sign original in BLUE ink)

Acceptance of Contract Terms and Conditions
I hereby certify that should my agency be awarded this contract, it will comply with all the terms and conditions specified in
the RFP and contained in the standard contract attached (Section 6: Terms & Conditions).

Signature of Authorized Official: _________________________ Date: _______

Statement of No Involvement

I hereby certify that my agency had no prior involvement in performing a feasibility study of the implementation of the of
the subject contract, in the drafting of the RFP, or in developing the subject study.

Signature of Authorized Official: _________________________ Date: _______

Conflict of Interest Statement (Non-collusion)

I hereby certify, that all persons, companies or parties interested in the proposal as principals are named therein, that the
proposal is made without collusion with any other person, persons, company or parties submitting a proposal; that it is in
all respect made in good faith; and as the signer of the proposal, I have full authority to legally bind the offerors to the
provisions of this proposal.

Signature of Authorized Official: _________________________ Date: ________

NOTE: An authorized official is defined as an officer of the offeror's organization who has legal authority to bind the offeror
to the provisions of the proposal. This is usually the president, chairman of the board, or owner of the entity. A document
establishing delegated authority must be included with the proposal if signed by anyone other than the president,
chairman of the board, or owner.
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Form #5
CERTIFICATION REGARDING LOBBYING
(please sign original in BLUE ink)

CERTIFICATION FOR CONTRACTS, GRANTS, LOANS AND COOPERATIVE AGREEMENTS
The undersigned certifies, to the best of his or her knowledge and belief that:
1. No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person
for influencing or attempting to influence an officer or an employee of any agency, a member of congress, an
officer or employee of congress, or an employee of a member of congress in connection with the awarding of any
federal contract, the making of any federal grant, the making of any federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal
contract, grant, loan, or cooperative agreement.
2. If any funds other than federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a member of congress, an officer or employee of
congress, or an employee of a member of congress in connection with this federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to
report Lobbying," in accordance with its instructions.
3. The undersigned shall require that the language of this certification be included in the award documents for all
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.
This certification is a material representation of fact upon which reliance was placed when this transaction was made or
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by
section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalt y of
not less than $10,000 and not more than $100,000 for each such failure.

Signature: _________________________________

Date: ____________________________

Name of Authorized Individual: __________________________________________________________

Name of Organization: _________________________________________________________________

Address of Organization: _______________________________________________________________
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Form #6
(please sign original in BLUE ink)

CERTIFICATION REGARDING
DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION
CONTRACTS/SUBCONTRACTS
This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension,
signed February 18, 1986. The guidelines were published in the May 29, 1987 Federal Register (52 Fed. Reg., pages
20360-20369).
INSTRUCTIONS
1.

Each provider whose contract/subcontract equals or exceeds $25,000 in federal monies must sign this
certification prior to execution of each contract/subcontract. Additionally, providers who audit federal programs
must also sign, regardless of the contract amount. FDDC cannot contract with these types of providers if they are
debarred or suspended by the federal government.

2.

This certification is a material representation of fact upon which reliance is placed when this contract/subcontract
is entered into. If it is later determined that the signer knowingly rendered an erroneous certification, the Federal
Government may pursue available remedies, including suspension and/or debarment.

3.

The provider shall provide immediate written notice to the contract manager at any time the provider learns that
its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4.

The terms "debarred", "suspended", "ineligible", "person", "principal", and "voluntarily excluded", as used in this
certification, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive
Order 12549.

5.

The provider agrees by submitting this certification that, it shall not knowingly enter into any subcontract with a
person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this
contract/subcontract unless authorized by the Federal Government.

6.

The provider further agrees by submitting this certification that it will require each subcontractor of this
contract/subcontract, whose payment will equal or exceed $25,000 in federal monies, to submit a signed copy of
this certification.

7.

Florida Developmental Disabilities Council, Inc. may rely upon a certification of a provider that it is not debarred,
suspended, ineligible, or voluntarily excluded from contracting/subcontracting unless it knows that the certification
is erroneous.

8.

This signed certification must be kept in the contract manager's file. Subcontractor's certifications must be kept at
the contractor's business location.

CERTIFICATION
1. The prospective provider certifies, by signing this certification, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this
contract/subcontract by any federal department or agency.
2. Where the prospective provider is unable to certify to any of the statements in this certification, such prospective
provider shall attach an explanation to this certification.

Signature: ______________________________

Date: ___________________________

Name: ________________________________

Title: ____________________________

Page 26 of 42

Objective 6.1: Community-Based Housing Initiatives Study

RFP #2017-HT-14500

Form #7
(please sign original in BLUE ink)

Federal Funding Accountability and Transparency Act (FFATA)
The Florida Developmental Disabilities Council, Inc. is required to comply with the Federal Funding Accountability and
Transparency Act (FFATA) of 2006 (Public Law 109-282) amended by the Government Funding Transparency Act of
2008 (Public Law 110-252) as defined in the OMB 2 CFR Part 170, including Appendix A.
I hereby certify, as a perspective receiver of sub-recipient funds from the FDDC that the DUNS number listed below is the
unique identifier assigned to the proposal offeror.
DUNS Number: __________________________________________________________

Subreceipt awards of $25,000 or more must provide responses to the following questions.
1. In your business or organization’s previous fiscal year, did your business or organization (including parent
organization, all branches, and all affiliates worldwide) receive
(1) 80 % or more of your annual gross revenues in U.S. federal contracts, subcontracts, loans, grants, subgrants,
and/or cooperative agreements
___ Yes ___ No (If you answer no, STOP & proceed to sub-recipient signature)
If you answer yes, please answer the remaining questions.
(2) $25,000,000 or more in annual gross revenues from U.S. federal contracts, subcontracts, loans, grants,
subgrants, and/or cooperative agreements
___ Yes ___ No
2. Does the public have access to information about the compensation of the senior executives in your business or
organization (including parent organization, all branches, and all affiliates worldwide) through periodic reports filed under
section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d) of section 6104 of the internal
Revenue Code of 1986)?
___ Yes ___ No
If you answered YES to questions 1.1 and 1.2 and NO to question 2, you MUST provide the following information:
Names and total compensation of the top five (5) highly compensated officials of sub-recipient’s organization:
Name: __________________________________________ Name: __________________________________________
Total Annual Compensation: ________________________

Total Annual Compensation: ________________________
Name: __________________________________________

Name: __________________________________________
Total Annual Compensation: ________________________
Total Annual Compensation: ________________________

Name:___________________________________________
Total Annual Compensation: ________________________
The information I have provided is accurate and compliant with the FFATA.

______________________________________________
Sub-recipient Authorized Signature

______________________
Date
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SECTION 6: TERMS AND CONDITIONS
1. Terms of Agreement
The contract resulting from this RFP will be in effect between approximately April 2017 and November 2017 (7 months).
Funding for this contract period will not exceed $50,000 of federal grant funds from FDDC. The Council reserves the right
to negotiate with the bidder awarded the contract a final project budget and scope of work. FDDC may approve
continuation contracts for subsequent twelve-month periods, based on the success or progress in meeting the project
objectives during Year 1 and each year thereafter during the initiative period. Projects funded for subsequent years may
need to obtain funding from other sources, as Council funding may not be available at the same level as in Year 1.
2. Provider Performance
The provider's performance will be assessed and documented throughout the life of the contract by the contract
manager. This assessment of the provider will be based upon the following: the quality of the deliverables and products
produced; the implementation of provision of services as stipulated in the contract; compliance with all provisions of the
contract; and the general performance of the provider in meeting the expectations of the contract manager and the
Council, as well as the end result of the project.
At the conclusion of the contract, an overall assessment of the provider's performance relative to the contract will be
conducted. If the performance assessment identifies serious inadequacies in adherence to contract requirements or in
meeting performance expectations listed in the contract, the contract manager will notify the provider in writing and
stipulate the improvements or corrective action(s) that need to be exhibited or accomplished in any subsequent contracts
with the Council. This information will become a part of the provider's performance profile for use by other Council contract
managers when assessing RFP proposals and when developing and implementing subsequent contracts with this
provider.
3. Default
Failure to perform according to this bid and/or resulting contract shall be cause for the organization to be found in default
in which any and all reprocurement costs may be charged against the organization. Any violations of these stipulations
may also result in the contractor's name being removed from the FDDC's vendor mailing list.
4. Unauthorized Aliens
FDDC shall consider the employment by any contractor of unauthorized aliens a violation of section 274 A (e) of the
Immigration and Nationalization Act. Such violation shall be cause for unilateral cancellation of this contract.
5. Public Records
Any material submitted in response to this RFP will become a public document pursuant to section 119.07, F.S. This
includes materials which the responding proposer might consider to be confidential or a trade secret. Any claim of
confidentiality is waived upon submission, effective after opening pursuant to section 119.07, F.S.
6. Trade Secrets
FDDC will attempt to afford protection from disclosure of any trade secrets consistent with section 381.83, Florida
Statutes. Any prospective vendor or offeror acknowledges however, that protections afforded by section 381.83,
Florida Statutes are incomplete, and it is hereby agreed by the offeror that no right or remedy for damages arises there
from.
7. Sub-contracting
The successful offeror may, only with prior written approval of FDDC, enter into written subcontracts for performance of
specific services under the contract. Anticipated subcontract agreements known at the time of proposal submission and
the amount of the subcontract must be identified in the offeror's response to this RFP. Prior to the effective date of any
subcontract, provider must request and receive written approval from FDDC's contract manager. No subcontract that the
offeror enters into with respect to performance under the contract resulting from this RFP shall in any way relieve the
offeror of any responsibility for performance of its duties. All payments to subcontractors shall be made by the offeror. No
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payment to the offeror will be processed until FDDC approves all subcontracts, in writing. The contract manager must
approve all subcontractor agreements and any subsequent changes made to those agreements.
The offeror shall not engage, on a full- or part-time basis, anyone employed by the FDDC.

8. Allowable Costs
The following Office of Management and Budget Circulars are used as guidelines to determine allowable costs
depending on the organizational structure of the entity submitting a proposal: (1) A-21 Cost Principles for Educational
Institutions, (2) A-87 Cost Principles for State, Local and Indian Tribal Governments, and (3) A-122, Cost Principles for
Non-Profit Organizations. Allowable costs pertaining to this RFP include costs such as:
1.
2.
3.
4.

Personnel salaries and benefits
Travel in accordance with Florida Statutes, regulations, and FDDC Policies
Other direct costs such as supplies, postage, copying, telephone, educational materials, etc.
Indirect cost is calculated on and cannot exceed ten percent (10%) of total salary and fringe benefits

All contractual costs will be negotiated with the FDDC contract manager and must be approved prior to contract
execution.
9. Non-Allowable Costs
In addition to the following list, see applicable cost principles as noted in Office of Management and Budget Circulars
Section 4.2 for additional unallowable costs:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Cash award to employees or ceremony expenditures
Penalty on borrowed funds or statutory violations or penalty for late/nonpayment of taxes
Entertainment
Organizational affiliations, fund raising, and public relations
Deferred payments to employees as a fringe benefit package
Severance pay and unearned leave
Purchase of equipment or furniture
Staff overtime pay
Supplanting of local, state, or federal funds
Acquisition of real property, building construction, alterations, renovations, or other capital
improvements
11. Promotional Items
10. Invoicing and Payment of Invoices
All invoices must be submitted in detail sufficient for a proper pre-audit and post-audit thereof.
Contract resulting from this RFP will be either cost reimbursement or fixed price/fixed fee, depending on the types of
services rendered.
One original invoice should be submitted for payment on resulting contract. All support documentation will be legible
and copy ready. All submissions not in compliance with these guidelines will be returned to the offeror for resubmission.
Invoices will be processed only after acceptance of the deliverable is determined by FDDC and the contract manager
signs the invoice. Disputed invoices will be returned to the successful offeror for correction.
The successful offeror shall submit the final invoice and all deliverables for payment to FDDC prior to termination of the
contract. If the contractor fails to do so, all right to payment is forfeited, and the FDDC will not honor any request
submitted after aforesaid time period.
All invoices will be in accordance with FDDC payment procedures and schedules.
11. Standard Contract
FDDC's Standard Contract contains all administrative, financial and non-programmatic terms and conditions usually
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mandated by federal or state statute and policy of FDDC. Use of this document is mandatory for contracts as it contains
the basic clauses required in all contracts. The terms and conditions contained in the Standard Contract are nonnegotiable.

STANDARD CONTRACT
FLORIDA DEVELOPMENTAL DISABILITIES COUNCIL, INCORPORATED
TERMS & CONDITIONS
A. General Requirements.
1. To provide services in accordance with the terms and conditions of this agreement, together with those
additional supplementary or modified conditions as specified in the Attachments to this contract.
B. Requirements for Submission of Bills for Fees, Services or Expenses.
1. To submit bills for fees or other compensation for services or expenses in sufficient detail for a proper preaudit and post-audit thereof.
2. To request payment through submission of a properly completed Invoice, DDC Form 07-01 (Exhibit A); Match
Report (Exhibit B); and Budget Report (Exhibit C).
3. Where applicable, to submit bills for any travel expenses through completion and submission of a properly
completed Travel Reimbursement Form, DDC Form 01-01 (Exhibit G).
4. To provide units of deliverables, including reports, findings, and drafts as specified in the contract section, to
be received and accepted by the Council's program manager prior to payment.
5. To comply with the criteria and final date by which such criteria must be met for completion of this contract as
specified in Section III, Paragraph A, of this contract.
6. To allow public access to all documents, papers, letters or other materials subject to the provisions of Ch.
119, Fla. Stat., and made or received by the Provider in conjunction with this contract. It is expressly understood
that substantial evidence of the Provider's refusal to comply with this provision shall constitute a breach of
contract.
C. Federal Laws and Regulations.
Because this contract contains federal funds, the Provider shall comply with the following provisions of each
federal regulation, to the extent applicable; Department of Health and Human Services- 45 CFR, Part 16 -Procedures of the Departmental Grant Appeals Board; 45 CFR, Part 30 -- Claims Collection; 45 CFR, Part 76 -Debarment and Suspension from Eligibility for Financial Assistance (Nonprocurement); 45 CFR, Part 80 -Nondiscrimination Under Programs Receiving Federal Assistance Through the Department of Health and Human
Services Effectuation of Title VI of the Civil Rights Act of 1964; 45 CFR, Part 81 -- Practice and Procedure for
Hearings Under Part 80 of This Title; 45 CFR, Part 84 -- Nondiscrimination on the Basis of Handicap in Programs
and Activities Receiving Federal Financial Assistance; 45 CFR Part 85 --Nondiscrimination on the Basis of
Handicap in Programs or Activities Conducted by the Department of Health and Human Services; 45 CFR, Part
86 -- Nondiscrimination on the Basis of Sex in Education Programs and Activities Receiving or Benefitting from
Federal Financial Assistance; 45 CFR, Part 87 – Equal Treatment for Faith-Based Organizations; 45 CFR, Part
91 -- Nondiscrimination on the Basis of Age in HHS Programs or Activities Receiving Federal Financial
Assistance; 45 CFR, Part 92 -- Uniform Administrative Requirements for Grants and Cooperative Agreements to
State and Local Governments; 45 CFR, Part 93 -- New Restrictions on Lobbying; 45 CFR, Part 97 -Consolidation of Grants to the Insular Areas; 45 CFR, Part 100 – Intergovernmental Review of Department of
Health and Human Services Programs and Activities; 45 CFR, Part 1385 -- Requirements Applicable to the
Developmental Disabilities Program; 45 CFR, Part 1386 -- Formula Grant Program; "The Transparency Act” (as
defined in 2 CFR Part 170). The following award term is hereby adopted and incorporated herein by reference as
if fully set forth herein: Transparency Act Requirements: Awards under these programs are included under the
provisions of P.L. 109-282, the "Federal Funds Accountability and Transparency Act of 2006" (FFATA). Under this
statute, FDDC is required to report information regarding executive compensation and all sub-grants, contracts
and subcontracts in excess of $25,000 through the (Federal Sub-award Reporting System) and in accordance
with the terms found in Federal regulations at 2 CFR Part 170, including Appendix A; 2 CFR 25.110-Data
Universal Number System (DUNS) Numbers.
1. Because this contract contains federal funds, the Provider shall comply with the provisions of Office of
Management and Budget (OMB) Circular No. A-21, as revised, "Cost Principles for Educational Institutions;" OMB
Circular No. A-87, as revised, "Cost Principles for State, Local and Indian Tribal Governments;" or OMB Circular
No. A-122, as revised, "Cost Principles for Non-Profit Organizations;" as applicable.
2. Because this contract contains federal funds and if this contract is over $100,000, the Provider shall comply
with all applicable standards, orders, or regulations issued under the Clean Air Act, as amended (42 U.S.C. ss.
7401, et seq.), and particularly s. 306 of that Act (42 U.S.C. s. 7606); the Federal Water Pollution Control Act, as
amended (33 U.S.C. ss. 1251, et seq.), and particularly s. 508 of that Act (33 U.S.C. s. 1368); Executive Order
11738; and Environmental Protection Agency regulations (40 CFR, Part 32). The Provider shall report any
violations of the above to the Council's contract manager.
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3. If this contract contains federal funding in excess of $100,000, the Provider must, prior to contract execution,
complete the Certification Regarding Lobbying, DDC Form 96-03 (Exhibit E). If a Disclosure of Lobbying
Activities form, federal Standard Form LLL, is required, it may be obtained from the Council's contract manager.
All disclosure forms as required by the Certification Regarding Lobbying form must be completed and returned to
the contract manager.
4. If this contract contains federal funds of $10,000, or more, or if it is anticipated the Provider will enter
contracts within the ensuing 12 month period in which the combined federal funding is $10,000, or more, the
Provider shall comply with Executive Order 11246 of September 24, 1965, entitled Equal Employment
Opportunity; as amended by Executive Order 11375 of October 13, 1967; and the requirements of 41 CFR,
Chapter 60, Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of
Labor. Further, in accordance with 41 CFR s. 60-1.4(d), the Equal Opportunity Clause set forth in Executive
Order 11246 of September 24, 1965, and codified at 41 CFR s. 60-1.4(a), is hereby incorporated and made a part
of this contract as if fully set forth herein.
D. Audits and Records.
1. To maintain books, records and documents (including electronic storage media) in accordance with generally
accepted accounting procedures and practices which sufficiently and properly reflect all revenues and
expenditures of funds provided by the Council under this contract.
2. To assure that these records shall be subject at all reasonable times to inspection, review, or audit by
personnel duly authorized by the Council, as well as by state and federal personnel.
3. Where applicable, to include audit and record-keeping requirements in all approved subcontracts and
assignments.
4. To maintain and file with the Council's contract manager such progress, fiscal and inventory reports as
specified in the contract section, and other reports as the Council may require within the period of this contract.
Such reporting requirements must be reasonable given the scope and purpose of this contract.
5. To provide a financial and compliance audit to the Council as specified below and to ensure that all related
party transactions are disclosed to the auditor:
PART I: FEDERAL AUDIT REQUIREMENTS
This part is applicable if the provider is a State or local government entity, or nonprofit organization, and expends
a total of $500,000 or more in Federal Awards during its fiscal year. The determination of when a provider has
"expended" Federal Awards is based on when the activity related to the award occurs. If no audit is required by
this attachment, records must be available for review or audit by appropriate officials of the FDDC, or the federal
agency.
The provider shall comply with the audit requirements contained in OMB Circular A-133, Audits of States, Local
Governments, and Non-profit Organizations, except as modified herein. The determination of amounts of Federal
awards expended should be in accordance with the guidelines established by OMB Circular A-133, as revised.
The provider is responsible for the procurement of an independent auditor to conduct the audit required by this
part. The provider is required to follow the auditor procurement standards specified in section .305, OMB Circular
A-133, as revised. For State or local government entities, a Single Audit performed by the Auditor General shall
satisfy the requirements of this attachment.
The provider shall fulfill the requirements relative to auditee responsibilities, financial statements, audit findings
follow-up, and report submission as provided in sections .300, .310, .315, and .320 of OMB Circular A-133, as
revised. This includes, but is not limited to, preparation of financial statements, a schedule of expenditures of
Federal awards, a summary schedule of prior audit findings, and a corrective action plan. Such audits shall cover
the entire organization for the organization's fiscal year. The reporting package shall include a schedule that
discloses the amount of expenditures by contact number for each contract with department in effect during the
audit period.
Compliance findings related to contracts shall be based on the contract requirements, including any rules,
regulations, or statues referenced in the contract. The financial statements shall disclose whether or not the
matching requirement was met for each applicable contract. All questioned costs and liabilities due to the
department shall be fully disclosed in the audit with reference to the department contract involved.

PART II: FDDC AUDIT REQUIREMENTS
If the provider (State or local government entity or non-profit) expends less than $500,000 in Federal awards
during its fiscal year, an audit in accordance with OMB Circular A-133 is not required. Audit costs for an A-133
audit are not allowable to this contract. Access to the records and financial statements are required by this
contract. As part of the monitoring requirements for a pass-through entity in OMB Circular A-133, FDDC will
require financial information, such as audited financial statements, management letters from the entity's auditors,
and may perform site visits, or engage auditors to perform limited scope audits of this contract.
PART III: SUBMISSION OF REPORTS
For any of the above requirements, copies of the audit report and any management letter by the independent
auditors required by this attachment shall be submitted within 9 months after the end of the provider's fiscal year
or within 30 days of the recipient's receipt of the audit report, whichever occurs first, directly to each of the
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following, unless otherwise required by Florida Statutes:
A.

Lisa Taylor, CPA
Florida Developmental Disabilities Council
124 Marriott Drive, Suite 203
Tallahassee, FL. 32301

B.

Submit to this address only those audits required by section 215.97, Florida Statutes:

The provider shall ensure that audit working papers are made available to the department, or its designee, upon
request for a period of five years from the date the audit is issued, unless extended in writing by the department.
E. Records and Documentation.
1. The provider shall keep and maintain public records required by public records laws.
2. Upon request from the Council, provide a copy of the requested records or allow the records to be inspected
or copied within a reasonable time, at a cost that does not exceed the guidelines of Chapter 119, Florida Statutes.
3. The provider shall ensure the public records that are exempt or confidential and exempt from public record
disclosure requirements are not disclosed, except as authorized by law for the duration of the contract term and
following completion of the contract if the contractor does not transfer the records to the Council.
4. Not to use or disclose any information concerning a recipient of services under this contract for any purpose
not in conformity with state regulations and federal law or regulations (45 CFR s. 205.50), except upon written
consent of the recipient, or the responsible parent or guardian when authorized by law.
5. The provider is responsible for maintaining documentation of all tasks and deliverables under this contract.
Records and documentation of events sponsored under this contract include, but are not limited to, the agendas,
meeting minutes, conference calls, Best Practices Manual, brochures, handouts, sign-in sheets, evaluations,
survey reports, and documentation of printed materials.
6. To retain all records of individuals receiving services, financial records, supporting documents, statistical
records, and any other documents (including electronic storage media) pertinent to this contract for a period of
five (5) years after termination of the contract, or if any audit has been initiated and audit findings have not been
resolved at the end of five (5) years, the records shall be retained until resolution of the audit findings. The
Provider will cooperate with the Council to facilitate the duplication and transfer of any said records or documents
during the required retention period.
7. Upon completion of the contract, the provider may transfer, at no cost, to the Council all public records in
possession of the provider or keep and maintain public records required by the public agency to perform the
service. If the provider transfers all public records to the Council upon completion of the contract, the provider
shall destroy any duplicate public records that are exempt or confidential and exempt from public records
disclosure requirements. If the provider keeps and maintains public records upon completion of the contract, the
provider shall meet all applicable requirements for retaining public records. All records stored electronically must
be provided to the public agency, upon request from the Council’s custodian of public records, in a format that is
compatible with the information technology systems of the Council. §119.0701(2).

8. IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION
OF CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY TO
PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT
THE CUSTODIAN OF PUBLIC RECORDS AT (850) 488-4180, BY EMAIL AT
LISAT@FDDC.ORG, OR BY MAIL AT FLORIDA DEVELOPMENTAL
DISABILITIES COUNCIL, INC., 124 MARRIOTT DRIVE, SUITE 203,
TALLAHASSEE, FL 32301-2981.
F. Monitoring.
1. Persons duly authorized by the Council and state and federal auditors, pursuant to 45 CFR, s. 92.36(i)(10),
shall have full access to and the right to examine any of said records and documents at all reasonable times
during the period of this contract, during said retention period, or as long as records are retained, whichever is
later. Those persons authorized to do so shall be entitled to inspect any records, papers, documents, facilities, or
goods and services of the Provider relevant to this contract, and may interview any recipients of services and
employees of the provider to be assured of satisfactory performance of the terms and conditions of this contract.
Following such inspection the Council will deliver to the Provider a list of its comments, including specifically any
noted deficiencies with regard to the manner in which said goods or services are being provided. The Provider will
rectify all noted deficiencies provided by the Council within the specified period of time set forth in the comments
or provide the Council with a reasonable and acceptable justification for not correcting the noted shortcomings.
The Provider's failure to correct or justify within a reasonable time as specified by the Council may result in any
one or a combination of the following: the withholding of payments; being deemed in breach or default of this
contract; and termination of this contract for cause.
G. Indemnification.
1.Provider shall indemnify and hold harmless the Council, its officers, members, agents, employees and
attorneys, from and against any and all third party claims, suits, causes of action, whether in equity or in law,
judgments, debts, losses, damages, consequential or otherwise, and including attorneys’ fees, costs and
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expenses, arising out of or relating to any act, action, neglect or omission by the Provider, its agents, employees
or subcontractors during the performance, operation or failure to perform under this contract or any subsequent
modifications thereof, whether direct or indirect, and whether to any persons or tangible or intangible property.
The indemnification shall include reasonable attorneys’ fees and costs incurred by the Council, its officers,
members, agents, employees and attorneys in the defense of any such claims, suits or causes of action.
2. Provider’s obligation to indemnify shall be triggered by the Council’s notice of claim for indemnification to
Provider. Provider’s inability to evaluate liability or its evaluation of liability shall not excuse Provider’s duty to
indemnify within seven (7) days after receipt of such notice by the Council, given by certified mail. Only an
adjudication or judgment after the highest appeal is exhausted specifically finding the Provider not liable shall
excuse performance of this provision. The Provider shall pay all costs and fees, including reasonable attorneys’
fees, related to this obligation and its enforcement by the Council, and the venue for any such action or other
proceeding to enforce the terms of this provision, if separately filed, shall be Leon County, Florida.
3. If the Provider is a state agency or subdivision as defined by s. 768.28, Fla. Stat., this entire indemnification
clause shall be deemed inapplicable and without force or effect, pursuant to the mandate of s. 768.28(19), Fla.
Stat.
H. Insurance.
1. To provide adequate property and personal liability insurance coverage on a comprehensive basis, to
name the Council as a co-insured, and to hold such liability insurance at all times during the existence of this
contract and any renewal(s) or extensions(s), such that coverage will be provided for incidents occurring during
the term of this agreement even if asserted after its termination. The Provider accepts full responsibility for
identifying and determining the type(s) and extent of liability insurance necessary to provide reasonable financial
protections for the Provider, the individuals receiving services under this contract, and the Council. At the time of
the execution of this contract and the Insurance Certification Form, DDC Form 00-01 (Exhibit C), the Provider
shall furnish the Council's contract manager written verification supporting both the determination and existence of
such insurance coverage. Such coverage may be provided by a self-insurance program established and
operating under the laws of the State of Florida. The Council reserves the right to require additional insurance as
specified in this contract, and under terms & conditions Section C, where appropriate.
1. If the Provider is a state agency or subdivision as defined by s. 768.28, Fla. Stat., the Provider shall furnish
the Council's contract manager, upon request, written verification of liability protection and scopes of coverage as
provided in Ch. 284, Parts I and II, and s. 768.28, Fla. Stat. Nothing herein shall be construed to extend any
party's liability beyond that authorized in s. 768.28, Fla. Stat.
I. Staffing Requirements.
1. Staffing Levels
The provider shall maintain staffing levels sufficient to fulfill the obligations of this contract.
2. Professional Qualifications
The Council will approve and be provided with a copy of the professional credentials, certifications and resumes
of the provider’s project managers, trainers, and conference presenters.
3. Staffing Changes
The provider shall notify the Council’s program manager, in writing, of any staffing changes. Prior to replacing the
director of the contracted project, the provider must notify in writing and obtain approval from the Council for the
replacement. If the Council is not satisfied that this replacement can carry out the requirements of the contract,
the contract will be terminated.
4. Hiring Individuals with Disabilities
The provider is encouraged by the Council to hire qualified individuals with disabilities to work on projects funded
by this Council.
J. Subcontracts and Assignments.
1. The provider will neither assign the responsibility of this contract to another party nor subcontract for any of
the work contemplated under this contract without prior written approval of the Council.
2. The provider will be responsible for all work performed and all expenses incurred with the project. If the
Council permits the Provider to subcontract all or part of the work contemplated under this contract, including
entering into subcontracts with vendors for services and commodities, it is understood by the Provider that all
such subcontract arrangements shall be evidenced by written document subject to prior review and comment by
the Council. Such review of the written subcontract document by the Council will be limited to a determination of
whether or not subcontracting is permissible, whether the offered subcontractor is acceptable to the Council, and
the inclusion of applicable terms and conditions of this contract. The Provider further agrees that the Council shall
not be liable to the subcontractor for any expenses or liabilities incurred under the subcontract and the Provider
shall be solely liable to the subcontractor for all expenses and liabilities incurred under the subcontract. The
Provider, at its expense, will defend the Council against such claims.
3. The Council shall at all times be entitled to assign or transfer its rights duties, or obligations under this
contract to another entity, upon giving prior written notice to the Provider. In the event the Council approves
transfer of the Provider's obligations, the Provider remains responsible for all work performed and all expenses
incurred in connection with the contract. In addition, this contract shall bind the successors, assigns, and legal
representatives of the Provider and of any entity that succeeds to the obligations of the Council.
4. Unless otherwise stated in the contract between the Provider and subcontractor, payments made by the
Provider to the subcontractor must be within ten (10) working days after receipt of full or partial payment from the
Council. Failure to pay within ten (10) working days will result in a penalty charged against the Provider and paid
to the subcontractor in the amount of one-half (1/2) percent of the amount due, per day, from the expiration of the
period allowed for payment until such time as payment is made. Such penalty shall be in addition to actual
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payments owed and, notwithstanding the foregoing, shall not exceed fifteen (15) percent of the outstanding
balance due.
K. Return of Funds.
1. To return to the Council any overpayments due to unearned funds or funds disallowed pursuant to the terms
of this contract that were disbursed to the Provider by the Council. In the event the Provider or its independent
auditor discovers that an overpayment has been made, the Provider shall repay said overpayment within 40
calendar days from the discovery, without prior notification from the Council. In the event the Council first
discovers that an overpayment has been made, the Council will notify the Provider by certified letter, return
receipt requested, of such a finding. Should repayment not be made in a timely manner after the Provider's
discovery or receipt of the Council's notice, the Council will charge, in addition to the amount of overpayment,
interest of one (1) percent per month, calculated on a daily basis on the balance outstanding upon expiration of
the 40-day period until such time as the repayment is made.
L. Abuse, Neglect and Exploitation Reporting.
1. In compliance with Ch. 415, Fla. Stat., the Provider or any employee of the Provider who knows, or has
reasonable cause to suspect, that an elderly person or a disabled adult has been or is being abused, neglected,
or exploited, shall immediately report such knowledge or suspicion to the central abuse registry and tracking
system on the single statewide toll-free telephone number (1-800-96ABUSE).
M. Transportation Disadvantaged.
1. If transportation is to be provided under this contract, the Provider shall comply with the provisions of Ch. 427,
Fla. Stat., and Ch. 41-2, Fla. Admin. Code. The Provider shall maintain, on-site, reports documenting its
compliance with this provision, with such reports subject to the retention and monitoring sections of this contract,
as set forth above.
N. Civil Rights Requirements.
1. To comply with all federal, state, and local laws, rules, regulations, and ordinances applicable to the work or
payment for work thereof, including the Americans With Disabilities Act, and shall not discriminate on the grounds
of race, color, religion, sex, age, disability, national origin, marital status, political affiliation or beliefs, in the
performance of this contract.
2. The Provider agrees that compliance with this assurance constitutes a condition of continued receipt of or
benefit from funds provided through this contract, and that it is binding upon the Provider, its successors,
transferees, and assignees for the period during which services are provided. The Provider further assures that
all contractors, subcontractors, subgrantees, or others with whom it arranges to provide services or benefits to
participants or employees in connection with any of its programs and activities are not discriminating against
those participants or employees in violation of the above-referenced statutes, ordinances, rules, regulations,
guidelines, and standards.
O. Independent Capacity of the Provider.
1. To be solely responsible and liable for the performance of all tasks contemplated by this contract which are
not the exclusive responsibility of the Council.
2. To act in the capacity of an independent contractor and not as an officer, agents, employee, agent, servant,
joint venturer or partner of the Council. Neither the Provider nor its officers, agents, employees, subcontractors or
assignees shall represent to others that it has the authority to bind the Council unless specifically authorized in
writing to do so.
3. To take such actions as are necessary to ensure that each subcontractor of the Provider will be deemed to be
an independent contractor and not an officer, employee, agent, servant, joint venturer or partner of the Council.
4. To be responsible for payment of all Social Security, Income Tax, and other withholdings or benefits, as
applicable.
P. Sponsorship and Logo
1. The Provider shall, in publicizing, advertising or describing the sponsorship of the program, state: "Sponsored
by United States Department of Health and Human Services, Administration on Intellectual and Developmental
Disabilities and the Florida Developmental Disabilities Council, Inc."
2. The Provider shall use the official Council logo and meet the requirements of the Council’s Style Guide in all
Council materials (as described in section R.1 “copy rights & rights to data”) for public distribution. The Council’s
Style Guide can be accessed on the Council’s website.
Q. Final Invoice.
1. To submit the final invoice for payment to the Council not later than fifteen (15) days following termination of
the contract or by the due date established in the contract section, whichever occurs later. If the Provider fails to
do so, all right to such payment is forfeited and the Council will not honor any requests submitted after the
aforesaid time period.
R. Special Provisions.
1. Copyrights and Right to Data.
Any and all articles, technical papers, symposium papers, web design materials, products or other documents
from the deliverables (hereby referred as “materials”) produced and/or developed, as part of the deliverable
requirements, under this contract, must have prior approval from the FDDC Program Manager and
Communications Coordinator of such “materials” before being printed, used, released, and/or distributed. This
includes all aspects of the publicity before the “materials” are submitted for publication or presentation and before
any publicity occurs. The “materials” must also meet the specifications found elsewhere in this contract. All
“materials“ resulting from Council funding under this contract are property of the Council and the U.S. Department
of Health and Human Services and shall bear the official Council logo and sponsorship language as specified in
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Section P (See Section P, Sponsorship and Logo.)
Where activities supported by this contract produce original writing, sound recording, pictorial reproductions,
drawings or other graphic representation and works of any similar nature, the Council and the Department of
Health and Human Services shall have the royalty-free, nonexclusive, and irrevocable right to reproduce, publish,
or otherwise use, duplicate and disclose such materials in whole or in part, in any manner, for any purpose
whatsoever and to authorize others acting on behalf of the Council to do so. The Provider is required to inform
the FDDC task force manager of any copyrighted materials that are going to be used and submit them to FDDC
for approval. If the materials so developed are subject to copyright, trademark, or patent, legal title and every
right, interest, claim or demand of any kind in and to any patent, trademark or copyright, or application for the
same, it will vest in the Council for the exclusive use and benefit of the Council. The Council retains the right,
when the Provider signs the contract, to reproduce and distributed all copyrighted material (s) in perpetuity. The
Council grants the Provider permission to use information from the contract for publication as long as the Council
and the U.S. Department of Health and Human Services are acknowledged in accordance with the Council’s Style
Guide. The provider must seek written permission from the Council to change, alter, edit or revise original writing,
sound recording, pictorial reproductions, drawings or other graphic representation and works of any similar nature,
of Council approved materials.
2. Americans with Disabilities Act (ADA).
The ADA prohibits discrimination by public and private entities on the basis of disability in, among other
things, employment, public accommodations, transportation, State and local government services, and in
telecommunications. The Provider agrees to comply with the Americans with Disabilities Act, P.L. 101-336, 42
U.S.C. ss. 12101 et seq., to the extent applicable, in fulfilling the terms of this contract.
3. Lobbying.
The Provider will comply with the provisions of ss. 11.062 and 216.347, Florida Statutes, relating to the
expenditure of State funds for the purpose of lobbying the Legislature, the judicial branch or the executive branch;
and will comply with 29 CFR, Part 93 and 45 CFR, Part 93, as applicable.
4. Florida Local Advocacy Councils (FLAC)
To the extent subject to F
LAC’ oversight, the Provider will allow properly identified District FLAC members to fulfill their duties as set
forth in s. 402.166 (7) and (8), Fla. Stat.
5. Grievance Process.
The Provider will establish a system through which individuals receiving services may present grievances
about the operation of the service program.
6. Use of Volunteers.
The Provider will make maximum use of all available community resources including volunteers serving under
the Domestic Volunteers Services Act of 1973 (P.L. 87-394) and other appropriate voluntary organizations.
Volunteer time towards match is limited to no more than 5% of match provided.
7. Standards for Services and Construction of Facilities.
The Provider will ensure that the services and the facilities, building(s), and equipment used to provide
services under this agreement meet the standards as specified in 45 CFR s. 1386.17, Standards for Services and
Construction of Facilities. The Provider will also comply with those standards required by local fire and health
authorities.
8. Human Rights.
The Provider assures that the human rights of all persons with developmental disabilities (especially those
without familial protection) who are receiving treatment, services or habilitation under programs assisted under
this title, will be protected consistent with P.L. 88-164, Title I, s. 110, as amended, 42 U.S.C. s. 6009, the federal
Developmental Disabilities Assistance and Bill of Rights Act, and s. 393.13, Fla. Stat., Florida’s Bill of Rights of
Persons Who are Developmentally Disabled.
9. Reporting Requirements.
The Provider will submit to the Council’s program manager all Invoices (Exhibit A), Match Reports (Exhibit B),
Budget Reports (Exhibit C) and programmatic reports by the due dates specified in the Method of Payment, The
contract section, Section 1-h.
10. Background Screening.
(a) The Provider agrees to comply with the intent of s. 393.067, Fla. Stat., providing for the fingerprinting
and background screening of all employees coming into direct contact with minor children and persons with
developmental disabilities. The Provider further agrees to ensure compliance by all subcontractors with the intent
of s. 393.067, Fla. Stat., as to employees of the subcontractors who come into direct contact with minor children
and persons with developmental disabilities.
(b) The Provider also acknowledges that the cost of processing fingerprints and the background
screening, i.e. criminal record checks, shall be borne by the Provider or the Provider's subcontractor or the
employee who is being screened, per s. 393.067, Fla. Stat.
11. Fifteen Day Grace Period.
If the deliverable and/or fiscal invoice are not submitted by the Provider to the Council's contract manager
within 15 days from the deliverable and/or invoice due date, the Provider will receive a letter from the Council
project manager stating that if the deliverable and/or invoice are not received within an additional 15 calendar
days, the Provider will be in jeopardy of a five (5) percent reduction in payment for the deliverable and/or invoice
and of the contract being terminated. A five (5) percent reduction in the payment for the deliverable and/or
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invoice may be applied for any deliverable and/or invoice not received within the additional 15 calendar days set
forth in the letter to the Provider. A contract may be terminated, if after applying a five (5) percent reduction, a
subsequent deliverable and/or invoice is not received within the additional 15 calendar days. This does not
change contract provisions allowing for submission of final invoice as referenced in Section I, Paragraph Q, of this
contract.
The 15-day grace period should only be used if there is a valid reason for the deliverable to be late. If a
provider knows that the deliverable is going to be late, he/she must inform the Council program manager
immediately in writing. The Council reserves the right to deduct five (5) percent from the deliverable payment for
each late deliverable.
12. Public Entity Crime; Debarment; Suspension.
Section 287.133(2)(a), Fla. Stat., places the following restrictions on the ability of persons convicted of public
entity crimes to transact business with public entities in Florida which, for purposes of this contract, shall include
the Council:
A person or affiliate who has been placed on the [State of Florida’s] convicted vendor list
following a conviction for a public entity crime may not submit a bid on a contract to
provide any goods or services to a public entity, may not submit a bid on a contract with
the public entity for the construction or repair of a public building or public work, may not
submit bids on leases of real property to a public entity, may not be awarded or perform
work as a contractor, supplier, subcontractor, or consultant under a contract with any
public entity, and may not transact business with any public entity in excess of the
threshold amount provided in s. 287.017 for CATEGORY TWO for a period of 36
months from the date of being placed on the convicted vendor list.
Similarly, Federal regulations limit and restrict the ability of individuals or entities debarred or suspended
by a Federal Agency from doing business with, or contracting for the use of federal funds with, the Council. See
29 CFR, Part 98; 45 CFR, Part 76.
The Provider shall comply with both the State and Federal statutory and rule requirements, as applicable.
13. Drug-Free Workplace.
The Provider agrees to provide a drug-free workplace, in accordance with both state and Federal
statutes, rules and regulations.
14. File Specifications.
a. All materials produced through the support of the Council must be submitted to the Council in electronic
form at the time of the project’s final report, upon publication of any material printed for distribution, or not
later than 30 days after the contract ends.
b. All written/textual materials (i.e., reports, studies, guides, media information, correspondence,
memoranda, etc.) must be saved and submitted in applications that run under Microsoft Windows. The
materials must be submitted in one of the following format; Microsoft Word (all versions) .doc, preferred.
c. Graphic designs and layouts (i.e., those created for brochures, newsletters and other publications) should
be submitted in the following format; InDesign, (.INDD). Video productions, audio recordings and
PowerPoint presentations may be exempt from this requirement. Any exemptions from the approved
format for delivery must be approved in advance by the Council.
d. All bitmaps (i.e., photographs, scans, etc.), vector graphics and tables must be stored in the file or linked
to the file. A copy of all bitmaps (i.e., tif, .gif, .jpg, .bmp) used in the document must also be submitted.
They should be in a separate subdirectory called “bitmaps” or “pix”.
e. A copy of all related media files, including video (.avi, .mov, etc.) and audio (.wav, .mp3, etc.) must also
be submitted. They should be stored in a separate subdirectory called “media”.
f. Materials may be stored on various media depending on size, including: CD, DVD or portable storage
device (flash drive).
15. Satisfactory Performance.
The Provider understands and agrees that satisfactory performance, as determined by the Council, on
existing and past contracts with the Council may be a factor taken into consideration by the Council in the award
of future contracts and the continuation of existing contracts.
16. Provider Responsibility for Office Equipment and Supplies.
The provider will be responsible for providing office space, furniture and computers, office supplies,
telephone, fax, postage, copying, and routine clerical support as needed to carry out the provisions of this
contract.
17. Equipment
a. Equipment is defined as tangible non-expendable personal property, including exempt property, charged
directly to the award having a useful life of more than one year and an acquisition cost of $5,000 or more per unit.
b. All such property purchased under this contract shall be listed on the property records of the Provider. Said
listing shall include a description of the property, model number, manufacturer's serial number, funding source,
information needed to calculate the federal and/or state share, date of acquisition, unit cost, property inventory
number and information on the location, use and condition, transfer, replacement or disposition of the property.
c. All such property purchased under this contract shall be inventoried annually, and an inventory report shall be
submitted to the Council along with the final expenditure report. A report of nonexpendable property shall be
submitted to the Council’s contract manager along with the expenditure report for the period it was purchased.
d. Title (ownership) to all equipment acquired with funds from this contract shall vest with the Council upon
completion or termination of this contract unless otherwise authorized in writing by the Council.
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e. At no time shall the Provider dispose of equipment purchased under this contract except with the permission of,
and in accordance with instructions from the Council.
f. A formal contract amendment, in accordance with the “Renegotiation or modification” section of this contract,
Section III (G), is required prior to the purchase of any item of equipment not specifically listed in the approved
contract budget.
18. Travel
A. All travel will need to be in accordance with the Council’s travel policy as identified below. Reimbursement
rates may be lower than, but not exceed Council rates:
 Approval to perform travel funded by the Florida Developmental Disabilities Council (FDDC) must have prior
approval of the applicable Council staff and the Executive Director. Travelers are requested to submit
reimbursement claims not more than ninety (90) days after completion of travel activity. Reimbursement requests
submitted after 90 days of travel will not be reimbursed by FDDC. FDDC will not reimburse expenses reimbursed
by another agency or entity and will periodically exchange reimbursement information with other agencies to
ensure reimbursement of expenses is not duplicated. All original receipts for travelers must be submitted with
travel reimbursement form when requesting reimbursement.

Meal Allowance
The traveler will receive reimbursement of meals based on the departure and return time of a travel event. Such time
criteria and meals allowances are identified below:
Meals
Breakfast
Lunch
Dinner

Depart Before
8:00am
12:00pm
4:00pm

Return After
10:00am
2:00pm
8:00pm

Allowance
$10.00
$10.00
$20.00

Lodging





A traveler may not claim expense for lodging for overnight travel within 30 minutes of his or her official headquarters
or residence, unless he or she obtains prior approval of the Executive Director with written justification.
Lodging expenses will be calculated on a travel day basis beginning on the day of departure, regardless of when such
expenses are actually paid. No one will be reimbursed for more than one lodging expense during any travel day
unless fully justified in writing.
Hotel rooms exceeding $129 per night require justification by the traveler and prior approval by the Executive Director.
FDDC will pay room rate for only the traveler.
Mode of Travel:
Automobile
 Travel by automobile if the destination is within 300 miles is strongly encouraged. Individuals traveling via
automobiles are encouraged to use rental cars. If a rental car is used, the state rate through AVIS should be
requested. Other carriers may be used if AVIS vehicles are not available or if a lower rate can be obtained.
Carpooling is encouraged.
 There are 3 options available for reimbursement when using a vehicle for travel. Please note that Option 3 is
available ONLY to Non-State Agency Council and Resource Members.
 Option 1 - Use a Rental Car
The traveler will be reimbursed the daily rental cost of the car (up to a midsize car at AVIS rates - $28.75) plus the
actual cost of gas. Receipts required for rental car and gas.
 Option 2 – Use your personal vehicle and get reimbursed for the estimated gas and car usage.
The traveler will be reimbursed an amount equal to the daily rental of a midsize car (AVIS rate of $27.50 per day) Fuel
Value - estimated fuel cost of current year, Ford Fusion AWD car calculated at www.fueleconomy.gov
Step 1: Go to www.fueleconomy.gov
Step 2: See “Calculators and Other Tools”-Click on Trip Calculator
Step 3: Round Trip- Enter starting address and ending address. Click "Add" Enter starting address. Click "Go".
One Way Trip- Enter starting address and ending address. Click "Go"
Step 4: Choose from vehicle options- Current year, Ford, Fusion AWD for the vehicle. This estimates the gas that
would have been incurred if you rented a car.
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Step 5: Print report by right clicking mouse anywhere on page. Attach printed report to your travel reimbursement
form. The report is required to document the estimated fuel cost.
The amount reimbursed under Option 2 cannot exceed the value calculated using Option 3.
 Option 3 – Use your personal vehicle and get reimbursed using standard mileage rate –
*****Available ONLY to Non-State Agency Council and Resource Members****************
Individuals may use their personal automobile and shall be reimbursed at $.54 cents per mile. Mileage is allowed to
the airport from actual point of origin when performing authorized travel. All mileage from point of origin to point of
destination and return should be computed on the basis of the Official Road Map published by the State Department
of Transportation or MapQuest or a similar program.
Airfare


Commercial air travel must be made by the most economical fare; early reservations are encouraged.
Rental Cars



Arrangements for rental cars must be made in advance by the traveler. Rental cars are to be used only for FDDC
business. Renting a vehicle larger than Midsize requires justification by the traveler and prior approval by the
Executive Director unless the car will be used to transport 3 or more individuals. Hybrid cars may be rented instead of
compact car if cost effective.



Travel in the destination location (in conjunction with commercial air travel): Rental cars are permitted in the
destination location (1) if the hotel is more than 5 miles from the airport, (2) if the hotel within 5 miles from the airport
does not provide airport shuttle service, (3) to accommodate a disability or health condition, (4) other extenuating
circumstances. A limited number of rental cars may be made available to provide transportation for Council members
and staff for numbers 1 and 2 above.
Gasoline for rental car while on FDDC business will also be reimbursed. The original rental car and gasoline receipts
must be submitted with travel reimbursement form when requesting reimbursement.
Vicinity Mileage for Employees



Employees may be reimbursed for Vicinity and map mileage to conduct official business in the city of official
headquarters. The employee will be reimbursed for the amount of the estimated fuel cost of a midsize car (as
calculated using Option 2 under Mode of Transportation - Automobile on an individual basis) at the discretion of the
employee's supervisor.
Incidental Expenses












Taxi Fare - Receipts are required for reimbursement
Tolls - Receipts are required when tolls are in excess of $3.00 per round trip
Parking Fees - Receipts are required. Hotel and airport parking will be reimbursed using the lowest rate provided.
Travelers may use parking requiring a higher rate but will be reimbursed at the lowest rate level. Valet parking is
permitted for hotels only and only under the following conditions (1) as a disability or health condition accommodation,
(2) to unload a large volume of cargo (limited to one day only), (3) if self-park would be unsafe, or (4) if self park is
unavailable.
Communication Expenses - A written statement must accompany communication expenses claimed for FDDC
business only, i.e., monthly phone bill, photocopies or facsimile charges.
Registration Fees and Related Charges - Registration fees for a convention or conference for which the traveler is
authorized to attend are allowed. If any meals are included in the registration fee the traveler's meal allowance will be
reduced, by the aforementioned meal rate, for each meal provided. Travelers are encouraged to seek the lowest
registration prices via early registration.
A portage cap of $10.00 per round trip is allowed. Portage requested over $10.00 per round trip will require a written
explanation and approval of the executive director.
Special Assistance Portage of $10.00 per day is allowed, if accompanied by a written explanation, in cases of
disability, injury, or medical necessity.
Personal Care Attendant Fees are reimbursable up to limits prescribed in accordance with FDDC’s Personal Care
Attendant’s Policy. FDDC’s Invoice for Personal Care form is required to be completed and submitted in order to be
reimbursed.

Adopted 7/96; 12/96
Amended 4/97
Amended 12/98
Amended 6/01

Amended 3/05
Amended 9/05
Amended 1/06
Amended 1/07

Amended 1/10
Amended 1/11
Amended 7/01/11
Amended 1/18/13

Amended 5/17/16
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Amended 3/15/13
Amended 5/17/13
Amended 1/22/16

B. Conference/Out-of-State Travel
Prior authorization from the Council’s contract manager is required to attend any conference or when traveling
from Florida to another state. For conference travel a copy of the program or conference agenda must be
included. Reimbursement shall be in accordance with the rates and procedures as set forth in the Travel
Reimbursement Form, DDC Form 01-01.
19. Personal Care Attendants Policy
A council member or task force resource person may require personal care assistance, either for her/himself or
for a family member, in order to travel on Council business. Council and task force members are encouraged to
utilize other reimbursement options first, if they are available. However, reimbursement of expenses for travel on
Council business are available and may include a personal care attendant (PCA), if necessary, and the costs
reimbursed, as delineated below, following the Council’s travel policy and procedures. FDDC will not reimburse
expenses reimbursed by another agency or entity and will periodically exchange reimbursement information with
other agencies to ensure reimbursement of expenses is not duplicated. Services of a personal care attendant will
be arranged for and paid by the member receiving services. Family members may serve and be paid as a PCA.
1. Payment
Payment for services will be reimbursed to the member for a personal care attendant on an hourly basis, at
the rate the member customarily pays, but not to exceed $20 per hour or $120 per 24-hour period. PCAs will
not be reimbursed for hours not in attendance.
Documentation of services shall be presented on the Invoice for Personal Care and all documentation must
be dated and signed by the individual rendering the services and also by the member.
2. Car rental
Car rental is for the accommodation of the board members. Rental cars must be available at all times for use
of board members. Only the board member or PCA should drive rental cars.
3. Property Damage
Wanton damage to the property of the hotel, rental car/van or personal property by the PCA is the sole
responsibility of the PCA.
4. PCAs shall sign off on a PCA agreement between the board/task force member once each year before
reimbursement is made. This agreement shall reflect the expectations of the PCA and the requirements for
payment as set forth in this policy.
5. PCA shall not bring family or friends with them when working.
6. Other Personal Assistance Needs
Other necessary personal assistance, such as skilled nursing care, may also be needed for a family member
to enable a council member or task force resource person to travel on Council business. The policies and
expectations above would apply, if pertinent. If specialized personal assistance, such as skilled nursing care
is necessary, these services will be paid at a rate not to exceed the State Medicaid rate for the Medicaid
Waiver rate for that particular service.
7. A Council or task force member may get pre-approval from the Executive Director to exceed the payment
limit, if there is a hardship or special circumstances.
III. Expectations
Personal care attendants report directly to the member. Specific personal services for the individual member are
not addressed here, but should be provided, according to the member’s needs, at a level to allow the member to
fully participate in the planned activity and be comfortable.
The Council expects members to assure successful participation by asking their PCA to:
1. Review travel arrangements to get a clear understanding of the trip; check for completeness for the member
and the PCA, and be sure all the member’s needs are accommodated; assist with preparation, as
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appropriate.
2. Review meeting agenda(s) and pre-arrange a schedule of services with the member.
3. Travel with the member using the mode of transportation chosen by the member and offer assistance as
necessary, and follow all rules of the company offering the transportation.
4. Act as liaison with the hotel to assure the comfort of the member, and be on hand to assist the member in
his/her room. Sleeping rooms must be shared or connecting, as appropriate. Hotel rules, including smoking
rules, must be obeyed. (Council staff will be on-site to work with the hotel only for quarterly council and/or
task force meetings.)
5. Assist members with paperwork, drinks, meals, equipment, breaks, etc. during meetings. If a member
chooses to excuse an attendant from the business portion of the meeting, the attendant should be sure the
member is settled in the meeting room, return periodically to check on the member, attend during meals, meet
the member immediately after the meeting, and be immediately available to the member at all times.
(Adopted June 17, 2005
Amended September 18, 2008)

20. Provider Performance
The provider’s performance will be assessed and documented throughout the life of the contract by the contract
manager. This assessment of the provider will be based upon the following: the quality of the deliverables and
products produced; the implementation of provision of services as stipulated in the contract; compliance with all
provisions of the contract; and the general performance of the provider in meeting the expectations of the contract
manager and the council, as well as the end result of the overall project.
At the conclusion of the contract, an overall assessment of the provider’s performance relative to the contract will
be conducted. If the performance assessment identifies serious inadequacies in adherence to contract
requirements or in meeting performance expectations listed in the contract section, the contract manager will
notify the provider in writing and stipulate the improvements or corrective action(s) that need to be exhibited or
accomplished in any subsequent contracts with the council. This information will become a part of the provider’s
performance profile for use by other Council contract managers when assessing RFP/ITN proposals and when
developing and implementing subsequent contracts with this provider.
Agencies, organizations and/or consultants who exhibit the same inadequacies in subsequent contracts with the
Council, risk the Council invoking its right to prohibit sole sourcing with said provider for up to three years. A
prohibition from sole sourcing and the documented provider performance assessment that led to this prohibition
will be considered sufficient evidence of the provider’s inability or unwillingness to perform and, in turn, exclude
that provider from being awarded a contract through a Council RFP/ITN process, again for up to three years.
21. Budget
The Provider must adhere to the approved project budget. Changes may be made to the budget with prior
approval from the FDDC contract manager. Unspent funds within a particular line item may be moved to another
line item with prior approval from the FDDC contract manager.
S.
Definitions.
1. Best Practices.
As used in this contract, the term best practices refers to practice that is generally accepted as a
successful intervention currently believed to improve consumer outcomes. Evidence-based practices are a
type of best practice that has been established and supported by scientific evidence. The terms “best
practice” and “evidence-based practice” are often used interchangeably.
2. Developmental Disability.
As used in this contract, the term developmental disability shall be defined in a manner consistent with
the definition of the term in the federal Developmental Disabilities Assistance and Bill of Rights Act, 42 U.S.C.
s. 6001(8).
3. Direct Services.
As used in this contract, the term direct service shall mean those services performed with the expenditure
of federal developmental disabilities funds upon a person with a developmental disability, or a family member
or guardian of such individual, which will enhance the support system for such person with a developmental
disability.
4. Evidence-based Practice.
An evidence-based practice is an intervention for which there is consistent scientific evidence that it
improves consumer outcomes.
T. Termination.
1. Termination at Will.
This contract may be terminated, without cause, by either party upon no less than thirty (30) calendar
days notice, in writing, unless a lesser time is mutually agreed upon by both parties. Said notice shall be
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delivered by certified mail, return receipt requested, or in person with proof of delivery.
2. Termination Because of Lack of Funds.
In the event funds to finance this contract become unavailable, the Council may terminate the
contract upon no less than twenty-four (24) hours notice, in writing, to the Provider. Said notice shall be delivered
by certified mail, return receipt requested, or in person with proof of delivery. The Council shall be the final
authority as to the availability of funds.
3. Termination for Breach.
This contract may be terminated by the Council for non-performance by the Provider upon no less
than twenty-four (24) hours notice, in writing, to the Provider. Said notice shall be delivered by certified mail,
return receipt requested, or in person with proof of delivery. Waiver of breach of any provisions of this contract
shall not be deemed to be a waiver of any other breach and shall not be construed to be a modification of the
terms of this contract. The provisions herein do not limit the Council's right to remedies at law or in equity, or to
damages.
U. Governing Law.
This contract shall be governed by and construed in accordance with the laws of Florida. The venue for any
legal action or other proceeding which might arise from this contract shall be Leon County, Florida.
V. Arbitration.
a. Any controversy or dispute which might arise between the Council and the Provider relating to this contract,
its terms, or the enforcement thereof shall be settled by binding arbitration. The conduct of any such arbitration
proceedings shall be in accordance with the Florida Arbitration Code, Ch. 682, Fla. Stat., except that the selection
of an individual or individuals to serve as arbitrator shall be in the sole discretion of the Council.
W. Payment Schedule/Invoice Requirements.
a. This is a fixed price reimbursement contract. The Provider shall request payment through submission of a
properly completed Invoice (Exhibit A), Match Report (Exhibit B), and Budget Report (Exhibit C).
b. Payments may be authorized only for allowable expenditures on the invoice that are in accordance with
Exhibit A, Exhibit B, and Exhibit C. The expenditures for which payments is requested may not either by
themselves, or cumulatively, exceed the total amount authorized by this contract.
c. Payment will be contingent upon submission of the required deliverables based on the payment schedule as
specified in the contract section.
d. In the event that the quality of the deliverable submitted by the provider is insufficient, that the
services are not provided as stipulated in the contract section, or there is a violation of any provision of this
contract, the program manager will provide a notice, in writing, stipulating the corrective action(s) to be taken by
the provider. This notice will be sent to the provider, by certified mail, and the provider will have fifteen (15) days,
after receipt of this notice, to submit the corrective action(s) for reconsideration.
e. The Council reserves the right to authorize payment in an amount that is less than the amount stipulated in
the payment schedule, when the Council determines that the quality of the corrected deliverable submitted by the
provider is insufficient, that the services are not provided as stipulated in The contract section, or there is a
violation of any provision of this contract. Reduced payment options will be negotiated on a case by case basis
and the Council reserves the right to final approval of payment.
f. All contract payments shall be processed only upon approval of the contract monitor and program manager.
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